
 

 

 

 

 

 

 

 

 

 

 

Help for non-English speakers 

If you need help to understand the information in this policy please contact the school 

office. 

 

 

Purpose: 

To explain to our school community how we manage requests for class placements, for the following 

school year.  

Policy: 

The process that Rollins Primary School works through to plan each student’s class placement begins 

months before the end of the school year.  We understand that in certain situations, parents and carers 

may like to request that their child be placed with a particular friend or in a particular class.  

Requests for placement with friends 

Rollins Primary School recognises the importance of fostering and maintaining friendship groups. We 

also understand that it is equally important for students to mix and learn with peers who have different 

interests.  

If you would like to request that your child be placed in a class with a particular friend or friends, please 

ensure that you make this request by a given date the year prior (usually October) so that we can 

consider your request in organising our classes for the following year. This date will be communicated 

to the community on Compass. 

Requests for class placements must be made in writing, outlining who you would like your child to be 

placed with and why. Requests can be addressed to Jenny Hassett, Principal. We will not always be 

able to accommodate class placement requests, but will endeavour to take your wishes into 

consideration where possible.  

Requests for placement with certain teachers 

All teachers at Rollins Primary School are caring and committed educators and Rollins Primary School 

strives to ensure that all students are provided with a high quality education.  

Whilst we appreciate that you may wish that your child would benefit from being placed in a class with 

a particular teacher, we are unable to consider these requests. Our school’s leadership team has an in-

depth understanding of each teacher’s strengths and will always endeavour to place our students with 

teachers who are best placed to suit their needs. We do not re-allocate students to different classes 

during the school year, unless exceptional circumstances arise. Parents will be advised of the situation 

if it arises.  

Rollins Campus 

Wolseley Grove 

BELL POST HILL.    3215 

Tel: 5278 3022 

Fax: 5272 1917 

Principal: Jenny Hassett 

Batesford Campus 

Old Ballarat Road 

BATESFORD.    3221 

Tel: 5276 1290 

Fax: 5276 1204 

Assistant Prin: Tim Callaghan 

ROLLINS PRIMARY SCHOOL 
  

Rollins Campus 

Wolseley Grove, Bell Post Hill, 3215 

Phone: 5278 3022  Fax: 5272 1917 

  

Email: rollins.ps@edumail.vic.gov.au 

Batesford Campus 

Old Ballarat Road, Batesford, 3221 

Phone: 5276 1290 

  

Web: www.rollinsps.vic.edu.au 

 

  

  

Date: Friday 31st January 2014 

 

  

Ditto’s Keep Safe 

Adventure! 
  

  

Dear Parents/Caregivers, 

  

Please read the attached information letter regarding a Braveheart’s Visit to the 

school this Term for Year 1 and 2 students. 

  

Date: Tuesday February 11, 2013. 

Location: Multi-purpose building. 

Time: 2:30 pm 

Cost: $2.00 

  

Usually the program costs $4.00; however thanks to funding from the Give 

Where You Live foundation, this has been reduced to $2.00. 

  

Please acknowledge your commitment to the program by completing the 

permission slip below and returning it ASAP to your classroom teacher along 

with the $2.00, by Monday 10th February. 

  

Thank you. 

  

Level 2 Team – Emily, Natalie, Mary & Daniel. 

  

Email: rollins.ps@education.vic.gov.au 

CLASS PLACEMENT POLICY 



Requests for students to repeat a year level  

Our school will follow the Department of Education and Training policy in the Department’s Policy and 

Advisory Library on Year Level Movement – see Repeating a Year Level policy. 

We will regularly promote students to the next year level and will exercise our professional expertise 

and judgment in relation to these matters. Students are only able to repeat a year level in exceptional 

circumstances where Rollins Primary School considers it is required for the long-term benefit of the 

student e.g. considering their social, wellbeing and academic needs. We will ensure that parents/carers 

are advised of the options that we consider best meet individual student needs. Students will not repeat 

a year level without the consent of parents/carers.   

Communication: 

This policy will be communicated to our school community in the following ways:  

• Available publicly on our school’s website www.rollinsps.vic.edu.au  

• Hard copy available from school administration upon request 

 

Policy review and approval: 

 

Policy last reviewed  October 2024  

Approved by  Principal  

Next scheduled review date  October 2028 
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